PaccmMoTpeHO U yTBepKAEeHO Ha YT1Be
neacoBeTe, MPOTOKOJ Ne 3 HMupektop I'BIIOQY
ot 30.06.2023 r.

: B.I. [le ‘hpqsm
‘a3.0T 03.07.2023 Ne 124

INOJIOXEHMHE
0 nopsiake (popMUPOBaHMS, BeleHUs U XpaHEeHHs JUYHOI0 Jeia,
ofyuaronierocsi B rocyiapcTBeHHOM 0I0KeTHOM IpPodeccCHOHATbHOM
o6pa3zoBaTeabHOM yupexaeHnu KpacHogapckoro kpasi
«CounHcknii npogeccHoOHATbHBIA TEXHUKYM)

1. O0mue MoJIoKeHHus

1.1. Hacrosmee IlonoxeHue o mnopsake (GOpMHUpPOBaHUSA, BEACHHUA H
XpaHeHHs] JIMYHOTO Jefla O0O0ydJaromerocs B TOCYJapCTBEHHOM OIOIKETHOM
npodeccroHaTFHOM 00pa30BaTeNIbHOM yupexAeHnH KpacHOIapcKoro Kpast
«CounHCKHI TpodecCUOHANBHEIN TeXHUKyM» (manee — IlonoxeHue, TEXHUKYM)
paspaboTaHo B cooTBeTcTBUH ¢ DeneparbHBIM 3aKoHOM OT 29 mexabpst 2012 r. Ne
273- ®3 «O6 obpasopannu B Poccuiickoii denepauumn», PenepalbHEIMU
roCyIapCTBeHHBIMU o0pa3oBaTesIbHEIMU CTaHAapTaMU CpeIHETO
npodeccuonansHoro obpazopanus (®I'OC CIIO), Ilopsaxom opraHuzaluy U
OCYLIECTBJIEHHs. ~ 0Opa3oBaTeNbHON  AEATENbHOCTH IO 00pasoBaTesbHBIM
IporpaMMaM CpeJHEro Mpo(ecCHOHAIBPHOro 00pa3oBaHUsd, YTBEPKACHHBIM
TIIpYKa30M MHHHCTEpPCTBAa MpocBelleHus Poccuiickoil denmepauun ot 24 aBrycra
2022 r. Ne 762, HOMEHKJIATypoH Aell, Y CTaBOM TEXHMKyMa.

1.2. Hacrosimee IlomokeHue o0s3aTenbHO K IIPUMEHEHHMIO BO BCEX
CTPYKTYPHBIX TOJpPA3[eeHHs X TEXHHKyMa OTBETCTBEHHBIX 32 (OpMHpOBaHHE,
BeJlcHAE M XpaHeHHWe JM4HBIX obydwaromuxcs (IIpmeMHas Kommccus, ydeOHas

YacThb, OTACIICHUC NJOIIOJIHUTEIILHOIO o6pa30BaH1/151)



1.3. Crmcok JIML, OTBETCTBEHHEIX 32 (hopMHUpOBaHUE, BEEHUE U XpaHEHHE
JIMYHEIX I 00YYaroIerocs YTBepXKAaeTcsl IPUKa30M I10 TEXHUKYMY.

1.4. CBeneHus, cojep Kallliecs B MaTepuaiax JUYHOTO Jeja 00yJaroIerocs
TEXHMKyMa,  OTHOCATCS K  IEpPCOHAIBHBIM  JaHHBEIM U SBILIIOTCS
KOH(UIeHIIMaTBHON HHpOpMaLKei.

Ilpuy  mepegaye  HEPCOHAIBHBIX AAHHBIX OOY4YarOIIErocs JIUIIA,
OTBETCTBEHHBIE 3a (OpPMHpOBaHWE, BeIEHHE U XpaHEHWE JIMYHBIX JIC]T
00yJaroIerocs TEXHUKYMa JIOJDKHEI COOIIIOIATh CleIyIOoIHe TPeOOBaHMU:

He cooOLIaTh IEPCOHANBHBIE JaHHbIe 00yJarommerocs: TpeThell cTopoHe 0e3
UX NHACHBMEHHOIO COIVIACHs, 3a UCKIIOYEHHEM CIIydaeB, KOTHa 3TO HeoOXOoIuMO B
HeIsSX TPeIyNpexkaAeHus YIpo3bl KU3HM U 3[0POBBIO 00YyYaroIIerocs, a Takke B
APYTHX CIIydasX, MPeayCMOTPEHHBIX 3aKOHOATeIILCTBOM;

He COOOINaTh IIEpPCOHANBHBIE JaHHble OO0ydJaroIerocss B KOMMEPYECKHX
11eJIIX 6€3 ero MMCHMEHHOI'O COIJIacus;

IpeayIpeXIaTh JIUI, MOTyYalolUX IePCOHANBHbIE JaHHbIE 00yYaroerocs,
0 TOM, YTO 3TH JAHHBIE MOTYT OBITH MCIIOJIb30BAHBI JIMIIb B LIENAX, I KOTOPBHIX
OHH COOOIIEHE], 1 TpeOOBATh OT ATUX JIUII IOATBEPIKIAEHHUS TOrO, YTO 5TO IPABUJIO
cobmopeHo. Jluma, Ioiydarolue IEepCOHAIbHBIE JaHHBIE OOyYaloIerocs,
00s13aHBI COOJIIONATh PEXUM KOH(PUICHINAIBHOCTH;

paspelars JOCTYH K NepCOHAJIBHBIM JaHHBIM OOYYAIOIIErocs CHelHallbHO
YIIOJIHOMOYEHHFIM pabOTHUKAaM TEXHHUKyMa, KOTOpEIE HMEIOT IpaBoO IOJTy4aTh
TOJIBKO T€ IIEPCOHAIBHBIE JaHHBIE OOYYaloIerocs, KOTOphIE HEOOXOMUMEI s
BBITIOJTHEHMSI KOHKPETHBIX (DYHKITUIA.

1.5. JIOKyMEHTHl M3 JUYHOIO Jefia OOyYarolierocs TEXHHKyMa MIHM HX
KONMM MOIYT OBITH BBIZaHH IO TPeOOBAaHUIO YIIOJHOMOYEHHBIX OPTaHOB,
0(hOPMIIEHHOMY B YCTaHOBJICHHOM IOPSIKE, B TOM YHCJIE. OPTaHOB MPOKYPaTypHI,
IO3HAaHMS, CJIEACTBHS U CY[a, aJBOKATyphl, MUTPAIMOHHOHN CIY)KOBI M IPYTHX.
3anpammeaeMas MHGOpPMAIMA INPEJOCTaBIAETCA B 00BEME, HE TPEBHILIAIONMIEM

06beM 3ampamuBaeMoli HHpopMaIuy. 3anpamyBaeMas HHOOPMALHsl MOXET OBITh



IIpefoCcTaB/IeHa TOJBKO IIOC/IE IIOJNIYYEHHS COOTBETICTBYIOLIEIO pPa3pelieHUs OT
IUPEKTOpa TEXHUKyMa.

1.6. PaGoTHUKH, BHUHOBHEIE B HapymeHHI/I HOpPM, pEryJIUpYOMMX
noxy4eHue, o0paboTKy M 3allUTy MEPCOHANBHBIX AAHHBIX OOy4YaromUXcs, HECYT
JUCIMIUIMHApHYI0O ¥ aJAMMHHUCTPAaTUBHYIO OTBETCTBEHHOCTh B  IIOPSJKE,
YCTaHOBJIEHHOM 3aKOHOAATEILCTBOM.

1.7. OTBeTCTBEHHOCTh 3a BHINOJIHEHUEM TpeOoBaHUII HACTOSIIEro
IlonoxxeHHs1 Bo3/araeTcs Ha OTBETCTBEHHOI'O CEKpeTaps IMPUEMHOI KOMUCCHH,
KJIACCHBIX PYKOBOJUTEJIEH, 3aBeAyIOIIMX OTHAEIEHUAMH, CeKpeTaps YyueOHoM

49acCTH, OACTIOIIPOU3BOAUTEIIA 3a0YHOI'0 OTACIICHH .
2.(I)0panOBalme JIMYHBIX J€J1 Oﬁy‘lalOIlIHXCﬂ

2.1. JImyHoe neno oOywaromerocs TeXHUKyMa (OPMUPYETCS B OTACIBHOIM
TIamnkKe.

2.2. Ilpu odopmiieHHM Iena Ha OOJOXKE HENAloTCs OTMETKU: Gamuis,
HMs], OTYECTBO, JAaTa pOXKACHUS, IO NOCTYIUICHUS.

2.3. K MoMeHTy mepenauydl JMYHOTO Jejia B y4eOHYIO YacTh OHO JAOJDKHO
coliepXKaTh CIEAYIONINE JOKYMEHTHI:

3asBJICHUE Ha UM JUPEKTOpa O MpUEME B TEXHUKYM;

JOKYMEHT 00 00pa3oBaHuM U (MIIM) KBATMGUKALIUY;

KOIIMM JOKYMEHTOB, YAOCTOBEPSIONIUX JINYHOCTh, I'PAXIAHCTBO;

moroBop 06 oOpasoBaHMM Ul TOCTYNAIOIMX, HAa MeCTa C MOJHEIM
BO3MEII[EHNEM 3aTpaT Ha 00yUueHHe;

BEITIMCKY U3 MpHKa3a O 3a4MCIICHUM.

2.4. Cexperappr HpUEMHOI KoMHccuM He mo3gHee 10 gHedl o Havana
y4eOHOro roja mepeAaer B yuyeOHyIO 4acTh JIMUHBIE JeJia 3a4KCIICHHBIX B YHCIIO
o0yyJaronmxcs TEXHUKyMa, Ui JaJIbHEHINero BeIeHus.

2.5. Ilpu 3auncnenuu oOydalollerocs B IOpsAKE IMEepeBOAa W3 JPYroro

06p330BaTCHBHOI‘O YUPECKIACHUA MCTOAHUCT y‘ICGHOﬁ qacTu TCXHHUKYMa



dbopMupyeT JIMYHOE AEN0, B KOTOPOM KpOME JOKYMEHTOB, NpEeAyCMOTPEHHBIX
1. 2.2. HacTosimero I1oy10xXeHus JOIKHEI ObITh:

KOTHsI 3a4ETHOW KHWXKKM 00Opa3oBaTENbHOTO YUYpEXIEHHs, B KOTOPOM OH
obyuJasics paHee;

ClipaBKa C WTOTOBBIMH  OIIGHKaMHd, BBIaHHas  00Opa3oBaTeNIbHBIM
yUpeXJeHUEM, B KOTOPOM OH OOydaics paHee, ¢ YKa3aHHEM MaKCHMaJIbHOM
y4eOHO# Harpy3ku 1o AUCIMILINHAM, COTJIaCHO Y4eOGHOTO IUIaHa;

UHIVBUAYAIbHBIH TpadyuK JIMKBUAAINN aKaIeMUIeCKodl 3aJI0JDKEHHOCTU

(Ipy HaJIMYMM pa3HUIE] B yUeOHBIX IJIaHaxX).
3. Befenue JMYHBIX JeJ1 00y4alomuxcs

3.1, OTBCTCTBGHHOCT’B 3a BeJIeHHE U XpaHEHHNE JIMYHBIX AeNl 00yJaromuxcs
i‘eXHI/IKyMa BO3JIaraeTcsi Ha paOOTHHUKOB, B JIOJDKHOCTHBIE O0S3aHHOCTU KOTOPBIX
BXOJUT paboTa ¢ TNYHBIMU ﬁenaMH o0yJaromuxcsi.

3.2. B nepuon oOydeHus IWYHOE [el0 OOydalOUIErocs TEXHUKyMa
IIOIIOJIHAETCS BBIIUCKAMHU U3 IIPUKA30B:

O IIOOILIPEHNH U O IPUMEHEHUY JUCLUIIINHAPHBIX B3BICKAHUNA;

0 NIPEIOCTaBIIEHUU aKaJEMUYECKOTO OTILYCKa;

0 IIepeBoJie ¢ Kypca Ha Kypc;

O IepeBOJe C OJIHOW OCHOBHOI mpodeccHoHaNbHON 00pa3zoBaTEIbHON
IIpOrpaMMBI Ha IpYIyIo;

0 IIepeBoJie C IUIaTHOIo 00y4YeHus Ha OecIuIaTHOE;

0 MEPEBOJI€ U3 OJHOMN I'PYIIIEI B APYTYIO;

00 00yueHNH 10 MHIUBUAYAIEHOMY YUeOHOMY IUIaHY;

0 CMEHe (paMWINH, UMEHHU WA OTUYECTBA;

0  JOIycKe K  TPOMEXYTOUHOH  aTTecTallud, K  3K3aMEHY
(xBanmupUKaIMOHHOMY ), K UTOT'OBO¥ IOCYJapCTBEHHOM aTTeCTallH;

O HalpaBJIEHNYU Ha IPON3BOACTBEHHYIO IIPAKTHUKY.



3.3. B HeoOXOOUMBIX CIy4yasiX JIMYHBIE JIeJia MOTYT COLEpPXaTh TOKJIaAHbIE
3allUCKM  IIperojaBaresieli TeXHWKyMa C OTMETKOM O IpUHATBIX Mepax
IVICHUTUIMHAPHOTO BO3AEHCTBUYS.

3.4. Ilpm BOCCTaHOBJIEHMH B uYHciI0 oOydyaromuxcs TEXHUKYMa,
MIPOJOJDKAETCS BEACHUE JIMYHOTO Jejia, ChOPMUPOBAHHOTO paHee.

3.5. Ilpm otumcienuu oOydaromerocs H3 TEXHHMKyMa B JIMYHOE JIEJIo
BHOCSITCS:

BEININICKA M3 TIpHKa3za 00 OTYHCIICHHH;

CTYIEHYECKUI OUJIET U 3aueTHas KHIDKKa;

JIMYHAas KapTo4ykKa 00y4aromerocs;

KOIMs JOKyMeHTa 00 o6pa3oBaHnM U (MIM) KBATAGUKAIIH, TOJyYCHHOTO B
TEXHUKyMe, U IPUIOXKEHUE K HEMY (Ui OTYMCIICHHBIX B CBS3M C OKOHYaHHEM
obyueHus); - -

00XOTHOM JIUCT;

OIUCH IOKYMEHTOB.

3.6. Ilpu oTyncneHny oOydaromerocs U3 TEXHUKyMa B NOPSAKE MEpPeBojia B
JIMYHOM JIeJI€ OCTAIOTCS JUIs XpaHEHUS

BBINNCKA U3 IIpYKa3a 00 OTYMCIICHUH B CBSA3U C IIEPEBOJIOM;

CIIpaBKa O COTJIaCHM Ha IepeBOJl YCTaHOBIEHHOTO 00pasiia;

BTOPOI1 3K3EMIUIp CIpaBKU 00 YCIIEBaeMOCTH;

3aueTHas KHIXKKA;

JTU4HAas KapTOouKa;

CTyINECHYECKUI OuIeT;

00XO/IHO# JIUCT.

3.7. Ilpu oTumncrneHuN O0YJarOIIErocss U3 TEXHUKyMa M0 MHBIM NpPUYMHAM B
JIMYHOM JieJIe OCTAIOTCS JIUIs XpaHEHU:

BBINKCKA U3 MpHUKa3a 00 OTYNCIICHUY;

3aueTHas KHUXKA,

JTUYHAsI KapTOuKa;

CTyICHUYCCKUNA OUJIET;



00XOIHOM JINCT;
COTJIAIICHWE Ha pacTOpKeHHE JOroBOpa Ha OKas3aHHe IIIaTHBIX

00pa3oBaTeNbHBIX YCIYyT (U1 JIML, 00yJalomuxcs 110 JOroBopy 06 06pa3oBaHuH).
4. XpaHeHHe JUYHBIX JIeJ 00yYaIOIIUXCS

4.1. B nepuox moctymieHus u oOydyeHHs JIMYHOE €0 0Oydaromerocs
XPaHUTCA B OTAENBHOM INKa(y IIOMEMIEHUS COOTBETCTBYIOIIETO CTPYKTYPHOIO
[IOApAa3ACIICHMS.

4.2. JlocTyn X NHYHBEIM JiellaM UMEIOT TOJIBKO PaGOTHMKH, OTBEYAIOIIME 3a
BEJICHUE U xpaHeHI/Ie JUYHBIX A€ Ha OCHOBaHMH IIpHKa3a M0 TEXHUKYMY.

43. ITpaBo nocTyna K DOKyMEHTaM JIMYHOTO Jejia OOYYaroIerocs TakKe
UMEIOT JMPEKTOp TEXHHKyMa, 3aMECTUTENb AMPEKTOpa IO YydeOHoil pabore,
CeKpeTaph y4eOHOM YacTy, 3aBeAyIOLIHe OTACICHISIMH, OTBETCTBEHHBIN CEKPETApPh
IIpuemHoOl KOMUCCHH.

4.4. MHBIM JMIaM @paBO JOCTylla K JOKYMEHTaM JIMYHOIO Jelna
00y4arommerocs MoxeT OBITh IIPEJOCTABIIEHO HA OCHOBAHUH CITY>KeOHOI 3aIllCKU ¢

PE30IIIOIHEN 3aMECTHTEIIA AUPEKTOpa 1o yuebHoit paborte.



