TOCYAAPCTBEHHOE BIOAKETHOE [TPO®ECCMIOHA AbHOE OBPA3OBATEABHOE YUPEXAEHUE

KPACHOAAPCKOT'O KPAS «COUVMHCKMI MTOGECCUOHA AbHBIIA TEXHIKYM>»

ﬂ

PACCMOTPEHO Y OJTOBPEHO

TBEPXJIAIO
Ilenaroruyeckum cosetom Hlipextop DBIIOY KK CIIT
I'BITOY KK CIIT B.I'. Jemupusia
IIpotokoin Nel «28p asrycra 2017 r.
Ot «28» aBrycra 2017 r. g

MMOJIOKEHUE
O IIEHTPE
[MPO®ECCHUOHAJILHOM
OPUEHTALIMA U CONENCTBUS
TPYJIOYCTPOWMCTBY
BBIIYCKHUKOB

2017 rog



TF'OCYAAPCTBEHHOE BIOKETHOE [TPOPECCMIOHA/IbHOE OBPA3OBATEABHOE YUYPEXAEHVE
KPACHOAAPCKOTO KPASI « COUMHCKMIL TTOPECCMOHAABHBIN TEXHUKYM»

1. O6mue nosokennst

.1 Hacrosimee nomoxenne o meHTpe NPOMECCUOHATIEHON OpUEHTAUMH 1
COZNCHCTBUS TPYMOYCTPOUCTBY BBINTYCKHHKOB [ BIIOY Kpacuonapckoro kpas
«CounHckuil npoheccHOHATBHBII TEXHUKYM» (manee - LlenTp) paspaGorano Ha
OCHOBaHHH:

- DezepanbHOro 3aKoHa ot 29 mekabps 2012 r. Ne 273-03 «O6 obpa3oBaHum
B Poccuiickoit Menepanumy,

- 3axkona KpacHomapckoro xpast ot 16 moms 2013 r. No 2770-K3 «06
oOpasoBanuu B KpacHonapckom kpae;

— IIprkasza mMuHHCTEpCcTBa 06pa3oBauus u Hayku KpacHonmapckoro kpas ot
27.01.2014 Ne314 «O6  ymopsizoueHun ACATEIIPHOCTH  I10JBEJOMCTBEHHBIX
MHHHCTEPCTBY 00pasoBanus u Hayku KpacHomapckoro Kpasi Ipo(ecCHOHaTbHBIX
00pa3oBaTeNbHBIX yUPEKIEHUH, UMEIOIHIX B CTPYKTYyp€ MHOTOGYHKIMOHATbHBIE
UCHTPBL  TIPUKIAMHBIX — KBanM(UKAUMH  (y4eOHblE  IEHTpEI IPUKIIATHEIX
KBaMU(QUKaUUH), IEHTPbl CepTUdUKALUY NPo(heCCHOHANBHBIX  KBaTH(HUKALIHiA,
UEHTPbl MPO(ECCHOHANBHOM OPHEHTALMH M CONeHCTBUS TPYIOyCTPOHCTBY
BBIITYCKHUAKOBY.

- pexomennanuii I'BYKK HMITIO (nucemo ot 06.04.2015 Ne 149/02-01 «O
HAIpaBlIeHUH PEKOMEHIALMH II0 OpraHW3alUd MOHHMTOPHHTA TPYZAOyCTpOMCTBa
BBIITYCKHUKOBY).

1.2. TlonoxkeHue periaMeHTHpYeT esTeNbHOCTD IenTpa.

1.3. IleHTp BO3rMaBNSeT pPyKOBOAMTENs W NOMYHHSETCS HEIIOCPEICTBEHHO
3aMECTHUTEII0 TUPEKTOPA 10 y4eOHO-IPOU3BOACTBEHHOI paboTe.

1.4, Pykosomurens LleHTpa BbImOMHSET (QYHKIME B COOTBETCTBHH ¢ ero
AOJDKHOCTHBIMH OOSI3aHHOCTSMH U B COOTBETCTBHH ¢ HACTOSIIIM [10105Ke e,
1.5, PyKoBOAWTENb IEHTpa Ha3HAYAETCSI HA MO/KHOCTE IPUKa30M AUPEKTOpa
I'bIIOY KK CIIT (nanee - Texaukym).

1.6.  PykoBomurens IleHtpa B CBOEH  JesTENBHOCTH PYKOBOJICTBYETCS
JSHCTBYIOIIMM 3aKOHOZAaTenscTBOM P®, YcraBom YUYWIIHIIA, HOPMATHBHBIMHU
AIOKyMEHTAMH,  [PUKA3aMH M PaCHOPSIKEHUSMU —JUPEKTOpa Texnukyma wun
HacTosuM [lonoxenuem.

1.7. Crpyxtypa LlenTtpa yTBepxnaercs AupeKkTopoM TexHukyma.

1.8. LleHTp cOBMECTHO ¢ Apyrumu CTPYKTYpPHBIMHU MoJpasaeneHusMu Komnemka
OCYILCCTBIIACT ACATENBHOCTD, HANPABIEHHYIO HA pELleHHe MpoGieM 3aHSITOCTH
00y4aromuXxcs 1 TpyA0yCTpOiicTBa BBIITYCKHUKOB, HaJla)XKUBaHUE B3aUMOIEHCTBUS
C 3aMHTEPECOBAHHBIMHU OpPraHU3AlMIMHU, BEJOMCTBAMH HA JIOTOBOPHOM OCHOBE.

1.9. B cBoel nmesremsHocTHM IleHTp PYKOBOACTBYETCS HOPMATHBHBIMH W
OpraHH3allHOHHO-PACIOPSIUTEIbHBIMK JOKYMEHTAMH, KOTOPbIE PerIaMeHTHPYIOT
BOTPOCHL, - CBA3AHHBIE C TPYAOYCTPOHCTBOM BBIYCKHHKOB 0GDA30BATEIBHBIX
YUPSKACHUH, a TaKKe C OCYIIECTBICHHEM MOHHTOPHHTA TPYIAOYCTpOHCTBa
BBIITYCKHUKOB.
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.5 Hesan u 3agaun

2.1. OCHOBHOH LETBIO NEeSTeTbHOCTH LlenTpa sBaseTCA MOMOIIL B aJanTalyu K
PBIHKY Tpyna OOy4arOIMUXCsl ¥ BBITYCKHUKOB Texnukyma, a tax xe comeifcTBie
MX 3aHATOCTU U TPYJIOYCTPOKCTBY IO MOJIyYEHHOM CIIEMaTbHOCTH.

2.2. 3anaun Llentpa:

~ CONCHCTBHE 3aHATOCTH ydameifcs MOTONeXH K TPYAOYCTPOICTBO
BBIITYCKHUKOB Konnemxka;

- HHpOpMarronHas pabora ¢ BBIITYCKHUKaMH U paboTonaTessamy;

- KOHCYJIbTallHOHHAS paboTa C BBITYCKHUKAMHU;

- KOOpAVHALMS NEATeNPHOCTH Pa3INYHBIX TOApa3/eeHuit Komnemxa mo
BOIIPOCaM TPY0YCTPOICTBA;

~ BBICTpauBaHue 3G (HeKTUBHOI CBA3H ¢ paboTonartensamu;

- B3aUMOJICHICTBHE CO CITy)X6aMu 3aHATOCTH;

- MOHUTOPHHT TPYAOYCTPOKCTBA BBIITY CKHUKOB;

— aHaJIM3 PBIHKA TPY/a;

- aHAJIU3 CIIOXKUBIINXCS. MEXaHU3MOB [IaPTHEPCTBA Texuukyma;

- TTOBBIIICHHE KOHKYPEHTOCIIOCOOHOCTH BEITYCKHUKOB Ha PBIHKE Tpya;

~ paspaboTKa U peanmzarius IIPOTpaMM JI0JITOCPOYHOTO COTPYAHUYECTBA C
NPEANPHUATUAMYU U OPraHU3ALUSIMHE;

—  (GopmupoBaHue GaHKA JAHHBIX BAKAHCHUIL IO npodeccusm TexHukyma.

3. @DyHKIHH HeHTpa.

3.1.JIns OCTHXKEHMsI NOCTaBIeHHOM [eIH 1 OCymeCTBIeHUS 3amay Llentp
peanusyeT ciaenyromue GyHKIUY:

- OpTaHHM3allHsl BPEMEHHOM 3aHATOCTH 00YYarOIINXCS;

- COIEHCTBUE B OpraHU3alM{ CTaXXHPOBOK U NIPAKTHK, MPETyCMOTPEHHbIX
Y4€OHBIM IIIaHOM;

- OKasaHNe  IIOMOIIM  BBEIIYCKHHKAM B  COCTABJICHUH pestome,
[ICUXOJIOTMYECKOE CONPOBOXKIEHHE;

- TPYZIOYCTPOHCTBO BBIITYCKHUKOB,

- [IPEIOCTaBIEHNE BBIITyCKHUKAM U paboTomaTe M MHpOpManuu o crpoce

W NIPCATIOXKCHUN  Ha PBIHKE TPyJa IIOCPEICTBOM CO3IaHUS MH()OPMAIMOHHOI!
CUCTEMBI,  HCIIOJb30BaHUA  CPEJCTB TCICKOMMYHHKAIIUKA,  MAacCOBOMH
HH(OOPMAIMU U PEKITAMBL;

- MpOBEIeHHe paboThl ¢ OOYYarOUMUCS B  IeNsX NOBBIIICHUS KX
KOHKYPEHTOCIIOCOOHOCTH Ha pBIHKE Tpyma TIOCPEACTBOM ITPOGOPHEHTALIUH,
MH()OPMHUPOBAHUS O TeHIEHIIUIX crpoca;

= IIPHUBJIEYEHHE IIpeICTaBUTeNeH paboTonareneit Ha 3acejaHus
FOCYyIapCTBEHHOW UTOTOBOM aTTeCTaLUK;

- B3aUMOZCHCTBHE C IPEANPUATHIMH U OpPraHU3alUsIMHU, OKa3bIBAIOIINMU
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BIMAHUE Ha PBIHOK Tpyna: NpoOBedeHHE SPMapOK BAKAHCHIA, IPE3eHTaITHI
mpopeccuit M CHeUMaNBHOCTeH, co3maHue AOJITOBPEMEHHBIX  IPOrpaMm
COTPYIHUYECTBA;

- TIPOBEICHHE HCCIEN0BAaHUI PHIHKOB TPyIa U 06Pa30BaTeIbHBIX YCIIyT;

= BHECEHMC  MPEVIOKEHUH 110 KOPPEKTHPOBKE y4e6HO-TIporpaMMHOIi
AOKYMEHTALMM  OCHOBHBIX IIPO(ECCHOHAIBHBIX 00pa30BATENIbHbIX IIpOorpaMm
CPEIHEro  MpO(eCCHOHANBHOrO 06pa3oBaHus o npodeccusM TexHukyma B
COOTBCTCTBUM C TeKYUMMHM M IUIAHMPYeMBIMH TOTPEGHOCTAMH 3KOHOMUKH
peruoHa;

- BHECCHME INPEMIOKEHUH 110 pa3paboTKe MporpamMm JOMONHHTENLHOLO
NPO(ECCHOHATEHOTO  06pa3oBaHus ¢ YY€TOM  pErvOHAJbHOTO  peHTHHTa
npodeccuii;

- COJCUCTBHE B OPraHW3AIlM{ IIOBBIIICHUS KBAIMGUKAIINKM U CTAKUPOBKH
BBITyCKHUKOB Konemxka;

—~ OPTaHU3ALA M y4aCTHE B METOAMYECKHX CEMUHAPAX, HANPABIEHHBIX Ha
0OMeH, 00o0IIeHne i pacpocTpaHeH e ombITa paboTEI 10 Bompocam comelcTRIs
TPYAOYCTPOHCTBY BbIIyCKHUKOB TeXHUKyMa;

- paspaboTka METOAMYECKHX MAaTepHanoB 1o BOIIPOCaM  COHEHCTBUS
TPYAOYCTPOHCTBY BBIYCKHUKOB TeXHHKyMa;

- ITAHUPOBAHHE, OPraHU3alys M MPOBEIEHHE MOHUTOPHHIOBBIX oreparuii
UL BRIABIICHHS BOCTPEOOBAHHOCTH BBIILYCKHUKOB Ha PEIHKE Tpya;

~  TPOBCACHUC DpA3NIUYHBIX MOHMTOPHHTOBBIX ONEpAlyil IS  BBISBICHWS
YIOBJICTBOPEHHOCTU paboToaTeNe Ka9eCTBO IIOArOTOBKH CIELUATHCTOB;

~ B3aUMOJICHCTBHE C TEPPUTOPHAILHBIMU OPraHAMHY 3aHSITOCTH HaCeJleHusI;

- cOop u aHaMU3 MHGOPMAIHH O TPYAOYCTPOUCTBE BEITYCKHUKOB;

- B3aHMOJICHCTBUE CO CTYACHYECKUMH U MOJIOIEKHBIMHY OpraHU3aLUSIMU;

- pasMeIeHne HHPOPMALIMK O 1eSTeIbHOCTH LlenTpa Ha odunmansuom caiite
TexHukyma.

4. Oprannsaumonnas crpykrypa.

4.1. B cocraB LIIOuCTB Bxomst 3aMECTUTENIb JTUPEKTOpa IO y4eGHO-
[TPOU3BO/ICTBEHHOM palboTe, coLMalbHEI mexaror, MacTepa IIPOU3BOICTBEHHOIO
00y4eHusl, CTyAeHIECKHIl aKTHB,

4.2 Ipasa:

— MPEACTABIATE UHTEPECHl TeXHHKYMa B OTHOIUCHHUSX C IOPUIMYECKUMH U
$usMYeCKMMH JMUAMH, OpraHamu FOCYNTapCTBEHHOM BJIACTH U MECTHOLO
CaMOYNPABJICHHs IS PEILEHUsS! MIE€PEUNCIEHHBIX B 11, 2 Hacrosimero Ilonoxenus
3amay;

— y4acTBOBaTh B paboTe COBEMIAHUI, CEMUHAPOB U KOH(EpeHUHH 110
HalpaBIeHUAM JesiTenpHOCTH LlenTpa;

— NIPUBJIEKATE PabOTHHKOB, C COIVIACHS PYyKOBOIHTENIeH CTPYKTYPHBIX
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NONPa3NeNeHUH, ISl pa3paGoTKH, IOATOTOBKH K peanuzauuy MepompHsTHIA
Ientpa,;
~ TIOTy4aTh OT CTPYKTYPHBIX IOApa3JeleHnil HHHOpPMALKIO U CBELEHUS II0
BOTIpOCaM, KacarolUMCs TPy A0yCTPOKCTBA BEITYCKHUKOB
- pa3pabaTbIBaTh IJIAH U IOPSIOK paborts! LlenTpa;
- PacIOpsDKaTeCsl B IpeAenax  CBOMX  MTOJHOMOYHIA HMYILECTBOM,
3aKpeIUIeHHbIM 32 [leHTpoMm;
4.3 Obs3aHHOCTH:

— obecreynBaTh COXPaHHOCT, S(QQEKTUBHOCTE M IIeNIeBOe HCIIOIB30BAHIIE
umymectsa LlenTpa;
- CBOCBPEMEHHO  TIPENIOCTABIATH  MPELyCMOTPEHHYIO BHYTPEHHUMH
HOPMaTHBHBIMU JOKYMEHTAMH OTYETHOCTS,
- BBINOTHATE  [IPENyCMOTPEHHBIE HACTOSINMM IIONOXKEHHEM M WHEIMM
HOPMAaTHBHBIMH JOKyMEHTaMH 331a4u;
— pykoBoxurens LleHTpa nomkeH mpoBoauTs paboTy 1o CoBepIIeHCTBOBAHMIO
AesTenbHOCTU IleHTpa, obecrmeunBaTh BBITONHEHMEe B YCTQHOBJIEHHBIE CPOKH
3aIlJIaHUPOBAHHEIX MEpPONPUSTHH, OpPraHU30BEIBATH COCTaBJIEHHE 5§
CBOCBDEMEHHOE NPEOCTABIEHHE OTYETHOCTH O AESTENbHOCTH Ientpa, B ToMm
qucie Ha cainTe KOHTpOIbHO-aHA U THYECKOTO Lentpa CTB VIIO.

4.43 OTBETCTBEHHOCTS:
- BCIO IIOJHOTY OTBETCTBEHHOCTH 32 KA4eCTBO W CBOEBPEMEHHOCTD
BBITIOJTHEHUS BO3JIOXKEHHBIX HacTosmuM [lonoskeHnem 3amay u GyHKIWMI Hecer
pykoBoxutens [lentpa;
- PaclpeNieieHHe OTBETCTBEHHOCTH IIEPCOHANIA 32 BHIIOHEHHE BO3JI0’KE€HHBIX
HactosmuMm [lonoxennem 3anad u GyHkumit Hecer pykoBoauTens LleHTpa;
— CTCIICHb OTBETCTBEHHOCTH APYTMX pPabOTHHKOB Lentpa ycranasmmuBaercs
NOJKHOCTHBIMU MHCTPYKLUSIMHU;
- HecoOroieHne TpeGoBaHMid ACHCTBYIOINX HOPMATHBHBIX JIOKYMEHTOB,
NPUKa30B TupekTopa TexHukyma;
— HETIONIHO®, HEKa4YeCTBEHHOE MIIM HECBOEBPEMEHHOE IIpeIOCTaBIeHUE
OTYETHOCTH;
- pykoBomutens lleHTpa HecéT OTBETCTBEHHOCTH 32 HEBBINOTHEHNE
BO3JIOXKEHHBIX Ha HEro OOS3aHHOCTEM B COOTBETCTBHH C JEHCTBYIOIIUM
3aKOHOAATENbCTBOM P®, tokanpHBIME akTamu Texuukyma;
- pykoBoauTens lLleHTpa HeceT OTBeTCTBEHHOCTE 132 COXPaHHOCTh
JOKYMEHTOB.

3amecTurens gupexropa mo YIIP H.I.Opucrasu



